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View My Classes Schedule

Procedure
In this lesson you’ll learn how to mark attendance of a Class.

NATIONAL UNIVERSITY
OF SCIENCES & TECHNOLOGY

User ID Instn{:_tnr 10.@.;!.1:1

PaSSWOr |ssesssssssssseess 1 '

Step | Action

1. Click the Sign In button.




Favorites © Main Menu
- Bl - ]

| &
[ My Favarites
[» Self Service
[ Campus Community
[ Curriculum Management
[> Waorklist
[ Tree Manager
[» Reporting Tools
[ PeopleTools
— Usage Monitoring
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary
— My Feeds

Step | Action

2. Click the Self Service link.

|- Self Service

Favorites © Main Menu > Self Service

Mavigate to your seff service information and acthvities.

AWS Service Tester
AWS Service Tester

= Faculty $S Term Filter

Faculty S5 Term Fiter

Community Directory Search
R}p‘ Find the email address or the phone number of a student, an employee or an
alumnus.

k/ | Search
~~ Search
[ Class Search
rowse Course Calalog
| Facully Search

Emamin Management Systems
Learning Management Systems

Campus Personal Information
Maintain your personal information and review holds and to dos pending to your
record.
5] Personal Data Summary
) Addresses
20 More...
@I\j Faculity Center
S Use the Facully center to manage all your class refated activiies.
] My Schedule
Class Roster
I Grade Roster
3 More...

Activity Management WorkCenter
Activity Management WorkCenter

volvement
[==]" Make a gift or pledge. \View history about my participation as a donor or a member.
=] Ways To Give
{3 My Invohvement

Use the Facutty center to manage all your advisee related activies
= My Advisges

visee Student Center
El ee General Info

2 More.

L/" Advisor Center
[/




Favuvritm i Mavaenu » SeIvaerw(e > Fa(u\tv'Csmer

5 Faculty Center
&

7
Use the Faculty center to manage all your class related activities.

%r@m Schedule Class Roster Grade Roster

View your class and exam schedules Viewr your class rosters. Assign grades and post your grade rosters
Gradebook Assignments Class Attendance
Enter grades for class assignments; submil mid-term and final grades Create, updale and view Gradebook assignments, due dales, categories and grading Review and update altendance data for a class

scales.

Step | Action

3. Click the Faculty Center link.
Faculty Center

4, Click the My Schedule link.
My Schedule

Favcg‘rtes Mainf‘lenu ¥ Selfsf.-rvice ¥ Faculty_[:enter » My Schedule

MUHAMMAD BASHIR BILAL

f Faculty Center Tf Advisor Center ]f Search ]f Learning Management ]

| my schedule ” class roster ” grade roster || gradebook ” class assignments |

Faculty Center

My Schedule

Spring Semester 2016[Reg 2] | NUST View Personal Data Summary
My Exam Schedule

Select display option: (@ Show All Classes (7) Show Enrolled Classes Only

Gradebook @ Assignments @ Learning Management

Icon Legend: Eﬁﬁ Class Roster If:ﬁ' Grade Roster &

My Teaching Schedule > Spring Semester 2016[Reg 2] > NUST
k|
View All | @ | ﬁ First E 1-4 of 4 E| Last

Class Class Title Enrolled Days & Times Room Class Dates

i ¢ 5 [$ cs212-p2L  0OP (Lecture) 29 Mo 10:00AM - 10:50AM Classroom  Feb 8, 2016-
(1247 26 Jun 10, 2016

if Mo 11:00AM - 11:504M Classroom Feb 8, 2016-
26 Jun 10, 2016

ﬁ' Th 10:00AM - 10:50AM Classroom Feb 8, 2016~

22 Jun 10, 2016

fa B § 5 [@ csziz-pep 0OP (Primary) 39 TBA TBA Feb 8, 2016-
(12845 Jun 10, 2016

View Weekly Teaching Scheduls Go to top




View My Weekly Schedule

<< previous week | Week of 2/8/2016 - 2/14/2016 next weak >> |

Show Week of |02/08/2016 E{J Start Time |3:00AM End Time |6:00PM refresh calendar I

= e e e e
B:00AM
o:00AM
C5 212 - D2L C5 212 - D2L
10:004M m:mL:cET;mn 1n:mL:cE“1r|:50An
MCS Training Battalion Block CR-26 MCS Training Battalion Block CR-22
C5 212 - D2L
11:00Am 11=mL:EE“1r:5|mn
MCS Training Battalion Block CR-26
12:00PM
1:00PM
2:00PM
2:00PM
4:00PM
Step | Action
5. On My Schedule page, you can view your class’s detail which are assigned to you.

6. Click the View Weekly Teaching Schedule link to see your weekly class schedule.

View Weekly Teaching Schedule

7. End of Procedure.




Marking Grades Using Gradebook
Course Assignment Defaults

Procedure

NUST

NATIONAL UNIVERSITY
OF SCIENCES & TECHNOLOGY

User ID Instm_c_tnr login

PaSSWOr |ssesssssssssseess 1
| Sign In |
Step | Action
1. Enter the desired information into the User ID field.
2. Enter the desired information into the Password field.

3. Click the Sign In button.




Favorites . Main Menu

Search:

| |®

[= My Favorites

[ Self Service

[ Campus Community
[ Curriculum Management
[ Worklist

[= Tree Manager

[» Reporting Tools

[ PeopleTools

— Usage Monitoring

— Change My Fassward
— My Personalizations
— My System Profile

— My Dictionary

— My Feeds

Step | Action

4, Click the Self Service link.

[ Self Servicel

Favorites - Main Menu > Self Service

Self Service

Navigate to your sefl service information and activities.

AWS Service Tester
AWS Service Tester

= Faculty S8 Term Filter

Faculty SS Term Filter

Community Directory Search
R}p‘ Find the email address or the phone number of a student, an employes or an
alumnus.

" Search
IF] Class Search

rowse Course Catalog
[E] Eaculty Search

ELeamin Management Systems
Learning Management Systems

Campus Personal Information
Maintain your perscnal information and review holds and to dos pending to your
record.
5| Personal Dafa Summary
] Addresses
i Names
20 Mare.

@I\j Faculty Center
&z Use the Facully center to manage allyour class related activtes.
| My Schedule
Class Rosfer
] Grade Roster
3More...

Activity Management WorkCenter
Activity Management WorkCenter

volvement
Make a gift or pledge. View history about my participation as a donor or a member.
= Ways To Gve
{7 My Involvement

ﬁ Advisor Center
~~ Use the Faculty center to manage all your advisee related activities.
= My Advisees
=] Advisee Studeni Center
] Advisee General Info
2 Wore.




Favuvritm i Mavaenu » SeIvaerw(e > Fa(u\tv'Csmer

5 Faculty Center
&

7
Use the Faculty center to manage all your class related activities.

%r@m Schedule Class Roster Grade Roster

View your class and exam schedules Viewr your class rosters. Assign grades and post your grade rosters
Gradebook Assignments Class Attendance
Enter grades for class assignments; submil mid-term and final grades Create, updale and view Gradebook assignments, due dales, categories and grading Review and update altendance data for a class

scales.

Step | Action

5. Click the Faculty Center link.
Faculty Center

6. Click the My Schedule link.
My Schedule

Favorites Main Menu > Selfsvervice p FacultyvCenter » My Schedule

MUHAMMAD BASHIR BILAL

f Faculty Center ]r Advisor Center ]( Search ]f Learning Management 1

| my schedule ” class roster ” grade roster ” gradebook || class assignments |

Faculty Center

My Schedule

Spring Semester 2016[Reg 2] | NUST View Personal Data Summary
My Exam Schedule

Select display option: @ Show All Classes (7) Show Enrolled Classes Only

Icon Legend: ﬁﬁ Class Roster E—F‘]| Grade Roster E’E‘ Gradebook E‘f Assignments @ Learning Management

My Teaching Schedule > Spring Semester 2016[Reg 2] > HUST
k]
View All | @ | ﬁ First II‘ 1-4 of 4 m Last

Class Class Title Enrolled Days & Times Room Class Dates

33 i 55 [& Cs5212-D2L 0OP (Lecture) 39 Mo 10:00AM - 10:504M Classroom  Feb 8, 2016-
(1847] 26 Jun 10, 2016

i’ Mo 11:00AM - 11:50AM Classroom Feb 8, 2016~

26 Jun 10, 2016

i’ Th 10:004M - 10:504AM Classroom Feb 8, 2016-

22 Jun 10, 2016

= & = = .
ie B & 5 [ cs=zi2-D2p 0OP (Primary) 39 TBA TBA Feb 8, 2016-
(1845) Jun 10, 2016
View Weekly Teaching Schedule Go to top




Step | Action

7. Click the Class Assignments button.
[

Favorites ! Main Menu > Self Service » Faculty Center > My Schedule > Assignments

(L1 :ﬂ\.rl 1l e WSS R LR e R PR T L L PR e
I r Il Il b Il = Il ?

Class Assignments

Spring Semester 2015 [Reg] | Regular Academic Session | NUST | Masters

= SYSE 801 - A1l (3189) change class |

SYSTEM EMGINEERING PRINCIPLES (Lecture)

Days and Times Room Instructor Dates
MoWeFr 10: 00AM-12: 00PM Class Room 3 FAWAD KHAN 02/16/2015 - 08/31/2015

Go to: Class Assignments Category Weight Grading Scale

copy assignments I

Find [viewall First B 1 of 5 0 (o

ASSIGNMENT,
*Assignment Category: SSIGNMENT Q Assignments . El
*Description: |A55ignment *Short Description: Ei

Required by Institution

1#] Required Begin Date: 02/ 16/ 2015 E
i i s 10
|# Assessed Maximum Points: Due Dates IMEJ
! Include for Mid Term Grade
m Extended Due Date: E

I Import Class Component Grades Weight in Points:
Estimated Grading Date: 03/03/2015 |[&)

#| Allow Students to View Grades

Step | Action

8. Click the View All link.
[view Alll

9. Click Save button.

SavE |

10. | Click the Category Weight tab. You can modify Assignment Category weightage
according to the NUST Statues policy.
Category Weight




Favorites Main Menu > Serfsvewice b FacuttyvCenter » My Schedule > Assignments

1 LL 11 11

| my schedule ” clazs roster ” grade roster ” gradebook ” class assignments

Class Assignments

Spring Semester 2016[Reg 2] | Regular Academic Session | NUST | Bachelors

¥ (5212 -D2L (1847)  changeclass |

Object Oriented Programming (Lecture)

Days and Times Room Instructor Dates

Mo 10:00AM-10:50AM Classroom 26 MUHAMMALD BASHIR. 02/08/2016 -
BILAL 06/10/2016

Mo 11:00AM-11:50AM Classroom 26 MUHAMMALD BASHIR. 02/08/2016 -
BILAL 06/10/2016

Th 10:00AM-10:50AM Classroom 22 MUHAMMALD BASHIR. 02/08/2016 -
BILAL 06/10/2016

Goto:  Class Assignments (Category Weight —Grading Scale

copy category weight I
* Assignment Category *Weight o
|ASSIGNMENT Q) |Assignments 5 =]
[FInAL @, |Final Exam 50 =]
(OHT @, |One Hour Test 30 [=]
lQuiz Q, |Quiz 15 =]
Step | Action

11. Click Save button.

SAvE |

12. End of Procedure.




Creating Class Assignment Data

Procedure

Favorites Main Menu > Self Service » Faculty Center » My Schedule > Assignments

| TELR e d et L P Il [ E e e Il L TR Il ITILT P LRI || rwes sssmns

Class Assignments

Spring Semester 2015 [Reg] | Regular Academic Session | NUST | Masters

< SYSE 801 - A1l (2189) change class |

SYSTEM ENGIMEERING PRINCIPLES (Lecture)

Days and Times Room Instructor Dates
MoWeFr 10: 00AM-12: 00PM Class Room 32 FAWAD KHAN 02/16/2015 - 08/31/2015

Go to: Class Assignments Category Weight Grading Scale

copy assignments I

Find | View All First 4] 10f5 0 o

ssIGNMENT
*Assignment Category: SSIGNMENT Q Assignments . El
*Description: l&ssignment *Short Description: |;1

Required by Institution

¥ Required Begin Date: 02/16/2015 [5]
% pcsessed Maximum Points: 10 Due Date: IMEJ
! Include for Mid Term Grade

m Extended Due Date: EJ

| Import Class Component Grades Weight in Points:
Estimated Grading Date: 03/03/2015  |[3]

#| Allow Students to View Grades

Step | Action

1. Click the Add a new row at row 1 (Alt+7) button.

2. Click the Look up Assignment Category (Alt+5) button.
&l

3. Click an entry in the Assignment Category column.

QUIZ '}

Enter the desired information into the Description field. Enter "Quiz # 2".

5. Enter the desired information into the Short Description field. Enter "Q-2".




Step

Action

6. Enter the desired information into the Maximum Points field. Enter "10".
Note: Maximum Points means maximum marks of Quiz, Weight in Points means weightage
of that particular quiz. If you want to make a quiz of double weightage, enter double of
maximum points in weight in point’s field.
Press [Tab].
Click the Save button.

9. Click the Add a new row at row 2 (Alt+7) button.

10. | Click the Look up Assignment Category (Alt+5) button.

11. | Click an entry in the Assignment Category column.
ASSIGNMENT )

12. | Enter the desired information into the Description field. Enter "Assignment # 2".

13. | Enter the desired information into the Short Description field. Enter "A-2".

14. | Enter the desired information into the Maximum Points field. Enter "10".

15. | Press [Tab].

16. | Enter the desired information into the Notes field. Enter "Assignment will be related to
Chapter # 1.".
Motes:

17. | Click the Save button.

18. | End of Procedure.

12



Grading of Lecture Only Courses

Procedure

Favnvrites MainvMenu s Self Svervice > FacultvvCenter s My Schedule

FAWAD KHAN
[ Faculty Center W Advizor Center ]( Search ]( Learning Management ]
| my schedule || class roster ” grade roster || gradebook ” class assignments |

Faculty Center

My Schedule

Spring Semester 2015 [Reg] | NUST change term | View Personal Data Summary

My Exam Schedule

Select display option: # Show All Classes ) Show Enrolled Classes Only
Icon Legend: Eﬁ!l Class Roster @' Grade Roster 19;5 Gradebook @ As=signments @ Learning Management

My Teaching Schedule > Spring Semester 2015 [Reg] > NUST

P
Wiew All | (B | i First E 1of1 m Last

Class Class Title Enrolled Days & Times Room Class Dates
f‘?ﬁ BT = @I SYSE B01-A1L SYS ENGG PRINC 5 MoWeFr 10: 00AM - 12:00PM Class Room 3 Feb 16, 2015-
: (3189} {Lecture) Aug 31, 2015
Wiew Weekly Teaching Schedule Go to top
Step | Action

1. Click the Access Gradebook button.

13



Favorites Main Menu > Self Service » Faculty Center > My Schedule » Gradebook

FAWAD KHAN

[ Faculty Center ]( Advisor Center ]f Search W Learmning Management ]
| my schedule || class roster || grade roster || gradebook || class assignments |
Gradebook
Spring Semester 2015 [Reg] | Regular Academic Session | NUST | Masters

< SYSE 801 - AllL (3189) change class |

SYSTEM ENGINEERING FRINCIPLES (Lecture)

Days and Times Room Instructor Dates
MoWeFr 10:00AM-12: 00PM Class Room 2 FAWAD KHAN 02/16/2015 - 08/31/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

#| Show Active Students Only L‘"‘I

Select check box next to the grade field to exclude azsignment from cumulative grade calculation.

Name ID Al Q1 OHT 1 OHT 2 Final

Adil, Malik 0000007S474 | O | O | o | o | ]
Mote Hote Mote Mote Mote

Bibi,Szima 00000078476 | O | O | o | o | o
Mote Hote Hote Mote Mote

Karim, Mubashar 00000078475 | O | O | o | o | O

Khan, Sajid 00000078477 | O | O | o | o | o
MNote Mote MNote Mote Note

Khan, Tzhir 00000078478 | O | O | o | o | O
MNote Mote Mote Mote MNote

Assignment Average:

REFRESH Save

Faculty Center Advisor Center Search Learning Management
My Schedule Class Roster Grade Roster Gradebook Class Assignments

Step | Action

2. Enter the student’s marks into the relevant assignment category.

3. Click the Save button.

14




Step | Action

4. Click the Grade by Assignment tab.
Grade by Assignment

Favorites Main Menu > Self Service > Faculty Center > My Schedule : Gradebook

< SYSE 801 - A1L (3189) change class I

SYSTEM ENGINEERING PRINCIFLES (Lecture)

Days and Times Room Instructor Dates
MeWeFr 10:00AM-12: 00PM Class Room 3 FAWAD KHAN 02/16/2015 - 08/31/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Assignment: 1Q Azzignment Maximum: 10 Average: 5.80
Select check box next to the grade field to exclude assignment from cumulative grade calculation.

MName D Submitted Date Due Date Grade Last Updated

Adil.Malik 0DD0007E474 08/20/2015  |[H] 03/03/2015 |[H] .0 08/20/2015 6:34PM
- Biki,Saima 0DD00D7E476 08/20/2015  |[H] 03/03/2015 |[H] 8.00 08/20/2015 6:34PM
- Karim,Mubashar 0DD00D7E475 08/20/2015  |[H] 03/03/2015 |[H] 2,00 08/20/2015 6:24PM
- Khan,Sajid 0DD00D7E477 08/20/2015  |[H] 03/03/2015 |[H] 4,00 08/20/2015 6:24PM
- Khan, Tahir 0DD00D7E478 08/20/2015 |5 03/03/2015 |3 3.00 08/20/2015 6:34PM

;

Rz=a=zzH Save

Step | Action

5. Click the Look up Select Assignment (Alt+5) button.
&l

6. Click an entry in the Description column.
(o}
7. Enter student’s marks assignment category wise. Select your desired assignment category

and enter marks against each student.

15




Step | Action

8. Click the Cumulative Grades tab.

Curmulativ

Fa\.r[y'ites i MainvMenu y Self Sven.fice b FacultvvCenter » My Schedule > Gradebook

= SYSE 801 - AllL (3189) change class |

SYSTEM ENGINEERING PRINCIPLES (Lectures)

Days and Times Room Instructor Dates
MoWeFr 10: 00AM-12: 00PM Class Room 2 FAWAD KHAN 02/18/2015 - 08/31/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: O\ update |

Grading Status:

Mame i Asgnmnt Final OHT Quiz Mid Term Grade / Owerall Grade [ Override
Override
Adil,Malik 00000078474 50.00 £3.00 80.00 £0.00 [ & £7.00 [ o wete
Bibi, Saima 00000078476 80.00 7E.00 91.67 S0.00 ’_Q 84.00 ’_Q lgte
Karim,Mubashar 00000078475 50.00 ge.00 8E.E67 100.00 ,_C)\ £9.00 ,_Q Mote
Khan, Sajid 00000078477 40.00 56.00 70.00 50.00 ,_Q 58.00 ,_Q Mote
Khan, Tahir 00000078478 30.00 46.00 58.33 S50.00 ’_Q 50.00 ’_Q lote
REFRESH Save View Histogram

Step Action

9. Click on View Histogram link.

10. | Made changes in grade ranges according to your desire.

11. Click the Save button.

Save

12. Click the Exit button.
Exit




Favorites
-

Malnjlenu > Self SvEI\'IEE > FECU\[",;CEHtEI » My Schedule > Gradebook

Instructor Id: |

00000002899

Instituti

NUST

Student Term: |

Class Nbr:

Spring Semester 2015 [Req]

3189

Number of Students
o

View Scatter Chart

Average:

‘ Save ‘ ‘

Grading Summary
Grade Marks =

No.of Students

A 89 1
B+ 66 2
58 1
C+ 48 1
27 0
0 0

17



Favorites | Main Menu > Self Service » Faculty Center » My Schedule : Gradebook
- H - - b

~ SYSE 801 - AlL (3189) change class I

SYSTEM EMGINEERING PRINCIPLES (Lecture)

Days and Times Room

MoWeFr 10: 00AM-12:00PM Class Room 3

Go to: Class Gradebook Grade by Assignment

Name D Asgnmnt

Adil, Malik 00000078474 S0.00

Bibi,Saima 0000007 E47E 80.00

Karim, Mubashar 00000078475 50,00

Khan, Sajid 00000078477 40.00

Khan, Tahir 0000O07E47E 30.00
REFRESH Save

Instructor
FAWAD KHAN

Final

63.00

76.00

86.00

SE.00

46.00

View Histogram

Cumulative Grades

OHT

80.00

51.67

2E.E7

70.00

58.33

Dates

02/16/2015 - 08

Reqguirement Designation

/31/2015

Select Grade Roster: O\

Grading Status:

Quiz

&0.00

S0.00

100.00

50.00

S0.00

Mid Term Grade [

Override

Overall Grade / Override

&7.00

£25.00

58.00

S0.00

Import Component Grades

update I

et [ @
ar [ Q
ar [ Q

C

c

[ a
[ &

Mote

Mote

Step | Action

13. | Asyou set the Grading Scale in histogram, automatically grades will be assigned to students
according to grading scale.

14. | Click the object.

Mote

18



Favaorites Mzin Menu > Self Service » Faculty Center > My Schedule » Gradebook
Gradebook Notes

EmplID: 000D00T7E474
Term: Spring Semester 2015 [Reg]
Subject Area: SYSE Catalog Nbr: 801 SYS ENGG PRINC
Class Nbr: 2189 Section: AlL
Instructor Comments
4 Display Note to Student El
£
OK Cancel
Step | Action

15. | Enter the desired information into the Display Note to Student field. Enter "Your
performance seems promising. Keep it up...".

16. Click the OK button.
17. Click the Save button.

SAVE |

18. End of Procedure.

19




Grading of (Lecture + Lab) Courses

Procedure

Favorites Main Menu > Self Service » Faculty Center > My Schedule

TAHIR AHMED
[ Faculty Center ]( Advisor Center W Search ][ Learning Management ]
| my schedule ” class roster ” grade roster || gradebook ” class assignments |

Faculty Center

My Schedule

Spring Semester 2015 [Reg4] | NUST change term | View Personal Data Summary
My Exam Schedule

Select display option: (® Show All Classes () Show Enrolled Classes Only
Icon Legend: ﬁf] Class Roster ’f;_!'-‘]| Grade Roster %,Til Gradebocok @ Assignments @ Learning Management

My Teaching Schedule > Spring Semester 2015 [Reg4] > NUST
™,
View All | ﬁl | ﬁ First E 1-3af 3 lI‘ Last

Class Class Title Enrolled Days & Times Room Class Dates
ﬁ‘ﬂ G = @l BIO 100-A1E BIOCHEMISTRY 5 Fr 2:00PM - 4:00PM Anitiviral LAE Jan 27, 2015-
I0E0% (Laboratory) Sep 26, 2015
ﬁf] o= = @I EIO 100-A1l  BIOCHEMISTRY 5 MoWe 11:004M - 12:00PM Classroom 2 Jan 27, 2015-
3058} (Lecturs) Sep 26, 2015
i B B2 & BIO 100-A1F BIOCHEMISTRY 5 TBA TBA Jan 27, 2015-
3058) (Primary) Sep 26, 2015
View Weekly Teaching Schedule Go to top

Step | Action

1. Click the Class Assignments button and make sure that there should be two assignment
category “Lecture” and “Lab”. Click on Save button.

20



(5212 - D2P (16845) change class |

Object Oriented Programming [Primary)

Days and Times Room Instructor Dates
TBA TBA MUHAMMAD BASHIR  02/08/2016 -
BILAL 06/10/2016

Goto:  Clase Ascignments Category Weight  Grading Scale

copy assignments I

Find | view Al First Sl 1of2 0

LECTURE | =
* Assignment Category: LECTURE Q Lecture !
*Description: |LECTURE #*Short Description: |[LEC

Required by Institution

Required Begin Date: 0Z/08/201¢€[5)
Assessed Maximum Points: |100 Due Date: mﬁ

D Include for Mid Term Grade
Extended Due Date: £

i i ints: |100
Import Class Component Grades Weight in Points

Estimated Grading Date: 0Z/23/201€[5)
Allow Students to View Grades

Notes:

SAVE |

Step | Action
2. Click the Gradebook button for Primary Component.

21



Fa'.f@'tes MainvMenu > Self Svewice 5 FacultvvCenter > My Schedule : Gradebook

TAHIR AHMED
f Faculty Center ]( Advisor Center ]( Search ]( Learning Management ]
| my schedule || class roster || grade roster || gradebook || class assignments |

Gradebook

Spring Semester 2015 [Reg4] | Regular Academic Session | NUST | Bachelors

< BIO 100 - A1P (3058) change class I

BIOCHEMISTRY (Primary)

Dates
01/27/2015 - 0%/26/2015

Instructor
TAHIR AHMED

Room
TBA

Days and Times
TBA

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation

Import Component Grades

¥ Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

export I

Name iD Lec Lab

Ahmed, Iftikhar 00000078131 | O | O
MNote Mote

ali,Sajid 00000078133 | o | O
Mote Mote

athar,Furgan ooooDO78130 | o | O

khan, Shoaib 00000078134 | o | O
Mote Mote

Sabir,0sman oooooo7e1z2 | O | O
MNote Mote

Assignment Average:

R=raEsH Save

Faculty Center Advisor Center Search Learning Management

My Schedule Class Roster Grade Roster Gradebook Class Assignments
Step | Action

3. Click the Import Component Grade link.

Import Component Grades

22




Favorites © Main Menu > Self Service » Faculty Center > My Schedule > Gradebook

TAHIR AHMED

[ Faculty Center ][ Advisor Center ][ Search M Learming Management W
| my schedule ” class roster || grade roster ” gradebook ” class assignments |
Gradebook

Spring Semester 2015 [Reg4] | Regular Academic Session | NUST | Bachelors

< BIO 100 - A1P (3058) change class I

BIDCHEMISTRY (Primary)

Days and Times Room Instructor Dates

TBA TBA TAHIR. AHMED 01/27/2015 - 0%/ 26/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation

Import Component Grades

Import Grades

Use this feature to import the final grades from a non-graded class component. First, select an
assignment which will receive the grades, then click 'Import Grades' to select the class component.

Select Assignment: Q import grades I

Step | Action

4. Click the Select Assignment lookup.
QL

5. Select Lecture component.
Lecture

6. Click the Import Grades button.
import grades

23




Favorites | Main Menu » Self Service » Faculty Center > My Schedule » Gradebook

Enter Search Criteria

Search for Classes

MNUST | Spring Semester 2015 [Reg4]

Select at least 2 search criteria. Click Search to view yvour search results.

7 Class Search

Course Subject | Bio ¥ |

Course Number | is exactly v | |1|]|]

Course Career | ¥ |

| Show Open Classes Only
| open Entry fExit Classes Only

7 Additional Search Criteria

Meeting Start Time |greater than or egual to T | |
Meeting End Time | less than or equal to v | |
Days of Week | include only these days T |

| |Mon| | Tues| |Wed | |Thurs| | Fri| | Sat| | Sun

Instructor Last Name| begins with bl |
Class Nbr 059 | ?

Course Keyword | o

Minimum Units | greater than or equal to v |
Maximum Units | less than or equal to ¥ | |
Course Component | v |

Session | b |

Mode of Instruction | r |

Step Action
7. Enter desired information in searching criteria screen to import your lecture component. If

you know the class number then enter class number against “Class Nbr” field otherwise you
can find your class by specifying other desired information.

24




Favorites © Main Menu > Self Service » Faculty Center > My Schedule » Gradebook

[ Faculty Center ][ Advisor Center ]( Search ]( Learning Management ]

| search for classes ” browse course catalog ” faculty search

Import Component Grades

Search Results

When available, click View All Sections to see all sections of the course.
MUST | Spring Semester 2015 [Reg4]

The following classes match your search criteria Course Subject: Bio, Course Number is exactly
'100', Show Open Classes Only: Yes, Class Nbr: '3059'

MooiFy SearcH

Eeturn to Import Component Grades
MNew SearcH |

.DF‘EF DEI::—-E: &'-‘.'3”: List

¥ BIO 100 - BIOCHEMISTRY

View All Sections First 4 lof1 o Last

Section 21L-LEC(305% Status . salect :lassl

Session Regular

Days & Times Room Instructor Meeting Dates

MoWe 11:004M - 12:00PM | Classroom 2 TAHIR AHMED 01/27/2015 - 09/26/2015

Return to Import Component Grades

MEwW SEARCH MaooiFy SEARCH
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Favorites Main Menu > Self Service » Faculty Center » My Schedule » Gradebook

<7 BIO 100 - A1P (3058) change class I

BIOCHEMISTRY (Primary)

Dates
01/27/2015 - 0%/ 26/2015

Instructor
TAHIR AHMED

Days and Times Room
TBA TBA

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Assignment: 1Q Lecturs Maximum: 100 Awverage: 76.30

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

Name iD Submitted Date Due Date Grade Last Updated
Ahmed, Iftikhar 000DO07E131 0&/07/2015 |[5] 02/11/2015 |[5] 83.50 08/24/2015 9:43AM
Ali,Sajid 00000078133 08/07/2015 E{J 02/11/2015 E‘J 79.50 08/24/2015 9:43AM
Athar,Furgan 000DODTE130 0&/07/2015 |[5] 02/11/2015 |[5] 70.50 08/24/2015 9:43AM
Khan,Sheaib 0000007E134 08/07/2015 E{J 02/11/2015 E‘J 73.50 08/24/2015 9:43AM
Sabir,Osman 000DODTE132 08/07/2015 | [5] 02/11/2015  |[5] 74.50 08/24/2015 9:43AM
REFRESH SAvE
Step Action
8. Click the select class button.
salect classl
9. It will automatically populate the Grade column for Lecture assignment category.
10. Repeat Step 2 to 7 for importing marks of Laboratory component.
11. Click the Class Gradebook link to verify marks are imported in Primary Component.
Class Gradebook
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Favorites Main Menu > Self Service » Faculty Center > My Schedule > Gradebook

TAHIR AHMED
[ Faculty Center W Advisor Center ]( Search W Learning Management ]
| my schedule || class roster || grade roster || gradebook || class assignments |

Gradebook

Spring Semester 2015 [Reg4] | Regular Academic Session | NUST | Bachelors

< BIO 100 - A1P (3058) change class I
BIOCHEMISTRY (Primary)

Dates
01/27/2015 - 09/26/2015

Instructor
TAHIR AHMED

Room
TEA

Days and Times
TBA

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation

Import Component Grades

#| Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

export I

Name D Lec Lab
Ahmed, Iftikhar oooooo7e131 | 8350 [ | 7e.oo [
Mote Mote
Ali.Sajid oooooo7e1ss | 79.50 [ | 7e.s0 [
Mote Mote
Athar,Furgan 00000078130 | 70.500 | | 69.23 ||
Mote Mote
Khan,Shoaib oooooozeiz4 | 73.50 [ [ 7.0 [
Mote Mote
Sabir,0Osman 00000078132 | 74.50 || | 65.50 ||
MNote MNote
Assignment Average: 76.30 73.el1
REFRESH Save
Faculty Center Advisor Center Search Learning Management
My Schedule Class Roster Grade Roster Gradebook Class Assignments
12. | Click the Cumulative Grades tab.

Cumulative Grades
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Fa\.rg'ites MainvMenu > Self S‘gwice > FacultyvCenter > My Schedule » Gradebook

TAHIR AHMED

f Faculty Center 1( Advisor Center 1( Search 1( Learning Management 1
| my schedule ” class roster || grade roster ” gradebook || class assignments |
Gradebook

< BIO 100 - A1P !3053: change class I
BIOCHEMISTRY (Primary)

Days and Times Room Instructor Dates
TEA TBA TAHIR AHMED 01/27/2015 - 09/26/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation

Select Grade Roster: Q

Grading Status:

Mame D Lab Lecture

Ahmed, Iftikhar 00000078131 78.00 83.50 ’_Q

Ali, Sajid 00000078123 7E.50 79.50 ’_Q

Athar Furgan 00000078120 £85.25 F0.50 ’_Q

Khan,Shoaib oooo007E134 78.80 73.50 I_Q

Sabir,Osman 00000078132 65.50 74.50 I_Q
REFREEH SAVE Wigw Histogram

82.00

75.00

70.00

75.00

72.00

Faculty Center Advisor Center Search Learning Management

My Schedule Class Roster Grade Roster Gradebook  Class Assignments

Import Component Grades

update |

Mid Term Grade / Override Overall Grade [ Override

[ la
[ &

Step | Action

13. | Click on View Histogram link.

View Histogram

14. | Made changes in grade ranges according to your desire.

15. Click the Save button.

Save
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Step Action

16. Click the Exit button.
Exit

Favorites . Main Menu > Self Service > Faculty Center » My Schedule > Gradebook

Instructor Id:| 00000002899 | Student Term: | Spring Semester 2015 [Req] |
Institution: | NUST \ Class Nbr: \ 3189 \
10 + B B+ A
]
g 8
= 7
& 6
s
5 5
ER
z
3
2
1 \ . 1
0 L 4 + -l—H—l—l—H—H—H—H—l—H—m-I—H—l—H—H—H
5 10 15 20 25 0 35 40 45 50 55 50 65 70 75 ED) a5 90 95 100
Student Marks
View Scatter Chart  Average:| 70| so:[ 15| Grading Summary
Grade Marks >= No.ofStudents
A 89 1
B+ 66 2
‘ Save ‘ ‘ Print ‘ | Exit | il ot L
c+ 48 1
27 0
0 0 =
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Favorites | Main Menu > Self Service » Faculty Center » My Schedule » Gradebook

= BIO 100 - A1P £3D5BJ change class I
BIOCHEMISTRY (Primary)

Days and Times Room Instructor Dates
TBA TBA TAHIR AHMED 01/27/2015 - 09/26/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: Q update I

Grading Status:

Namis D Lab Lecture Mid Termi Grade [ Override Owerall Grade / Override

Ahmed, Iftikhar 00000078131 78.00 £83.50 [, o0 B+ | Q) Mote

Ali, Sajid 00000078133 76.50 79.50 I_Q 79.00 B+ I_Q Mote

Athar,Furgan 00000078130 £9.25 70.50 [ 70.00 c+ | |@ MNote

Khan,Sheaib 00000078134 78.80 73.50 [ & 7500 B || liste

Sabir,Osman 00000078132 £5.50 74.50 e 7200 B | Q) hete
REFRESH Save

View Histegram

Step | Action

17. | Asyou set the Grading Scale in histogram, automatically grades will be assigned to students
according to grading scale.

18. End of Procedure.
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Updating Grades in Grade Roster

Procedure

Step | Action

1. Click the Cumulative Grades tab.

Favorites i Main Menu > Self Service » Faculty Center > My Schedule > Gradebook

= SYSE 801 - AlL (3189) change class |

SYSTEM ENGINEERING PRINCIPLES (Lecturs)

Days and Times Room Instructor Dates
MoWeFr 10: 00AM-12: 00FM Class Room 3 FAWAD KHAN 02/16/2015 - 08/31/2015

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: O\ update |

Grading Status:

Name D Asgnmnt Final OHT Quiz Mid Term Grade / Owerall Grade [ Override
Override
Adil, Malik 000000T7E474 50.00 £2.00 80.00 £0.00 I_Q £7.00 C+ I_Q Mote
Bibi,Saima 0D0DO0T7E476 80.00 76.00 91.67 90.00 I_Q 84.00 B+ I_Q Note
Karim,Mubashar 000D00T7E47S 90.00 BE.00 BE.ET 100.00 I_Q 55.00 B+ I_Q Note
Khan, Sajid 00000078477 40.00 56.00 70.00 50.00 I_Q 58.00 C I_Q liote
Khan, Tahir D0D00OTE47E 30.00 46.00 58.33 50.00 I_Q 50.00 C I_Q Note
T Save View Histogram Faculty Final Mark Sheet Report




Favorites | Main Menu > Self Service » Faculty Center > Grade Roster
w o - - -

Grade Roster

<~ SYSE 801 - A1L (3189) change class I

SYSTEM EMGINEERING PRIMCIPLES (Lecturs)

Days and Times Room Instructor Dates
MoWeFr 10: 00AM-12: 00PM Class Reom 2 FAWAD KHAN 02/16/2015 - 08/31/2015
Display Options: Grade Roster Action:
*Grade Roster Type Final Grade v *Approval Status Approved

Display Unassigned Roster Grade Only

Student Grade Transcript Note B

r save |

Roster |Official |Grade
D Mame | | r— Program and Plan Lavel
. ’ MS ENGINEERING AMND CS RCMS
1|00000078474 |Adil.Malik C+ PGB M5 1N SYSTEMS ENGG PostGraduate Semester 1
. . MS ENGINEERING AMD CS RCMS
2| 00000078476 |Bibi.Saima B+ PGE MS IN SYSTEMS ENGG PostGraduate Semester 1
. MS ENGINEERIMNG AMD CS RCMS
3| 00000078475 |Karim,Mubashar |B+ PGB MS IN SYSTEMS ENGG PostGraduate Semester 1
. MS ENGINEERIMNG AMD CS RCMS
4| 00000078477 |Khan,Sajid C PGE MS I SYSTEMS ENGG PostGraduate Semester 1
. MS ENGINEERIMNG AMD CS RCMS
5| 00000078478 |Khan, Tahir C PGE MS I SYSTEMS ENGG PostGraduate Semester 1
Wiew All | ﬁl | Dowinload Rows 1-5of5
Step | Action
2. Click the Look up Select Grade Roster (Alt+5) button.
3. Click an entry in the Grade Roster column.
Final
4 Click the Update button.
5. Click the OK button.

K

I

6. Click the Save button.
B save

7. Click the Grade Roster link to verify Roster Grade is updated.

End of Procedure.
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